
COMPANY NAME OR LOGO

JOB CARD
Job no. ____________

Date issued ____________

Job title ______________________________________________________________

CUSTOMER PROJECT OR SITE CUSTOMER ORDER NO. DRAWING NO.

QUANTITY RESPONSIBLE PLANNED START DUE DATE

JOB DESCRIPTION AND SCOPE OF WORK

Stages

# STAGE ASSIGNED TO STARTED
date / initials

FINISHED
date / initials

SIGNATURE DONE

1
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3

4

5

6

7

8

9

10

11

JOB COMPLETED BY

Name ____________________________

Signature _______________________

Date ____________________________

CHECKED / QC

Name ____________________________

Signature _______________________

Date ____________________________

RELEASED FOR DISPATCH

Name ____________________________

Signature _______________________

Date ____________________________
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